How to E-sign a document.

1. Once signed in, click on “inbox”

5 Kim Brown
C ‘e‘c My Account | Sign Dut

Last Sign In 01/23/2018

TENANT ASSISTANCE Kim Brown
Choose from the options below 5006 Cotter LN , Rosenberg, TX 77471

P View vour full case file

View My Applicant Case File

Reexam Information Inspections
Your information must be updated to determine or View Scheduled Inspections and Results.
\ﬁnx (41)(#) maintain your eligibility.
Check the status of your Reexam below:
Send Document Appointment A
Edit Contact Information Reexam Date You have no Inspections to view
Agency Documents Note
Status Not Ready
Add New Income
Edit Income Requests
Remove Income Click the Request below and follow the instructions.
Request Note Status
AN R e [ Send Document Completed 3 months age
Edit Family Member
Fenme e % Add New Family Member Completed 3 months ago
Add New Income Completed 4 months ago
FAQ

Contact Us



2. Your inbox looks like this.

=3 Kim Brown
C ‘e‘c My Account | Sign Out

Laat Sign In 012372018

TENANT ASSISTANCE Inbox
Choose from the options below Below are the documents we sent you. Please review the documents below and follow the instructions contained in the document

To download or view the document, click on the row. To view the request the document is linked to, click on the name of the request
View My Applicant Case File

Once you have viewed a given document, you can click the Archive button to move the document to the Archive list.

Mote: eSign decuments cannot be archived until they are eSigned or you opt not to eSign
Inbox (41) ()

ST £ Inbox(41) @ Archive (3)
Edit Gontact Information
Agency Documents BriefingPacket Jan 8th 2018

Due: Jan 22nd 2018

Add New Income

Edit Income . .
BriefingNotice Jan 8th 2018

Due: Jan 22nd 2018

Remove Income

Add New Family Member

Edit Family Member AdditionaldocumentsNeeded May 24th 2017

Remove Family Member Due: Jun Tth 2017

FAQ A

Contact Us Thingsyoushouldknow2 Jan 12th 2017
Thingsyoushouldknow Jan 12th 2017

3. Select the document which you would like to sign by clicking on the pencil icon located

next to it.
ApplicantApptLetter Jan 4th 2017
PreferenceClaimForm Jan 4th 2017
Thingsyoushouldknow1 Jan 4th 2017
_—_yf AuthorizationHUD9886 Jan 4th 2017
ItemstoBringtolnterview Jan 4th 2017
NewTIFTand8 Jan 4th 2017

TIFpart9 Jan 4th 2017



4. This screen will pop up; click “continue to sign”.

&

This document can be electronically signed.

Continue to Sign




5. Your Document will pop up.

= Kim Brown
c “ My Account | Sign Out
ec - Last Sign In 01232018
TENANT ASSISTANCE

Head of Household and Members Over 18 Signature Required (scroll down to
continue) &3 Download File

Chaose from the options below

View My Applicant Case File

Inbox ( 41)(# )

Send Document
Edit Contact Information
Agency Documents

Add New Income
Edit Income
Remove Income

Add New Family Member
Edit Family Member
Remove Family Member

Authorization for the Release of Information/
Privacy Act Notice

to the U.S. Department of Housing and Urban Development (HUD)
and the Housing Ageney/Autherity (HA)

5. Department of Housing
and Urban Deveiopment

Office of Pubiic and Indian Housing
OMB CONTROL MUMBER: 2501-0014
exp. 07312017

PHA requesiing releass of information, (C1o8e out spacs If none)
(Full address, mame of contact persen, and date)

Rasenberg Housing Authority
117 Lane Dr. Ste 18
Rusenberg. TX 77471

Kim Brown

281-342-1455
January 4, 2017

1HA requesting rokease of infarmation: [Crose out space I none)
(Full addkess, rame of contact person, and date]

FAQ
Contact Us

Anthority:  Section 904 of the Stewart B. McHinney Homeless
Assistence Amendments Act of 1033, 23 amendad by Section 903 of
the Housing and Commmunity Development Act of 1092 and Section

3003 of the Omnibus Blldge; Reconciliation Act of 1093, This law is
found 2t 42 US.C. 3544,

This Lo requires that vou sign 2 consem form autherizing. (1) EUD
and the Housing Azency/Authority (HA) to sequest verification of
salery and wazes fram currest o pravious smplovars; (2) EUD and the
EA t request mwese and wemployment compensgiion claim
iformation Som the stts agency resporsible for kesping that
information; (3) HUD to request certain wax retum information fram the
US. Social Security Administretion and the US. Imereal Revemss
Service The I also reguives independsmt verificarion of income
information Therafora, HUD or the HA may raquest information from
Einencia] institations to verify vour el and level of bansfits

Purpose: In signing this consent form, vou 212 antherizing HUD 2nd
the above-named HA to raquest income infonmation from the sources
listed on the fomm. HUD and the HA nesd this information o verify
vour bausekalds income in arder to enswre that you are elizible for
2ssisted housing benafits and that thess benafits are set at the cuwremt
level HUD ad the HA may paricpee in compater matching
prozrams with these soarces in order fo very yor slizibility and level
of banafits

Uses of Information to be Obtained: HUD is required to protact the

Parsons who zpply for or recsive assismnce eder the fullowine
prozrams are required to sizn this consent form:

PHA-gwned rental public housing

Turmkey I Homeownarship Opportunitiss

Mutunl Help Homeownrship Opportunity

Section 23 and 19(c) leased housing

Section 13 Housing Assistancs Paymarts

HA-gwned rental Inian housing

Section 8 Rema] Canificate

Section 8 Renta] Voucher

Saction B Modsrzte Rababilitation
Failure to Sign Consent Form: ¥our failuse to sizn the conseat form
may result in the denial of eligibiliy or tarmination of essisted bousing
bensfits, ar both  Derdal of eligibility of temminetion of bensfits is
subject to tha HA's Zrisvancs procadures and Section § informal hearing

Sources of Information To Be Obtained

State Wage Information Collaction Azencies (This consent s limited
to the wazes and wnamployment compansation T have raceived durine
prind(s) within the Iast 3 years when 1 have recefved ausisted bousing
bansfits )

— | + Auiomatic

@ Electronic Signature Disclosure and Consent




6. Type in your full name in the box where it says “please enter your name”.

Origial i= retained by Ihe requesting crganizatian. | ref. Handbooks 7220.7.74208, & T265.1 Farm HUD-588E (712

HAPPY Software, Inc. LS January 4, 2017 Pape 1

= + Automatic =

[£] Electronic Signature Disclosure and Consent

I, Kim Brown, by entering my name and clicking "Done”, certify that | have read and agree to the contents of the above document
and agree to sign this document electronically.

Plaass E"M%Hame*(im Brown| |m

No. | do not agree to sign electronically

ﬁ Mote: Once all signatures have been collected, the document will be sent to the Agency

e



7. When you see this, you have successfully E-signed your document and it has been sent
to us. It may take up to an hour, please do not call to check if we have received it.

The document has been signed and was sent to the agency for review

HAPPY Software. Inc. LS January 4, 2017 Page 1

Automnatic

@ Electronic Signature Disclosure and Consent

«” Kim Brown signed this document.

4 The document has been signed and sent to the agency for review. Once reviewed, the fully executed document
will be available on AssistanceCheck.



