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Becoming an HCV
Landlord




[ b/\y Why should |
L osenberg \ = =
participate?

a Consistent Rent Payment

a Protection from tenant’s financial hardship
a Periodic Inspections

a Keep vacancies low

a Source for good eligible tenants to fill empty
units

p—




: : What typesof housin
Hofs%szm yp g

are accepted?

Apartments
Houses
Condos
Duplexes

» » » >




How much can | charge
for rent?

a The housing authority (HA) does not specify
a rental amount.

{, —
a HOWEVER...the rent charged must be ’;w |
1. Reasonable for the area; Rexv

2. Comparable to rents charged to non-
program participants;

3. Fall under our payment standard

4. Cannot exceed 40% of the tenant’s income.




a NO..
whomever they choose.

a Lanc
just
a Lanc

Am | required to lease
to voucher holders?

.Landlords have freedom to rent to

lords are not required to house families
pecause you choose to participate.

lords must still require potential

tenants to complete an application and
screening process.

a BUT.

race,

national origin.

..Cannot discriminate based on color,
religion, sex, familial status or




What the RHA can/cannot
provide about tenant

CAN...The family’s current address the RHA has
on file.

CAN...The name, address, if known, of current
and previous landlords

CAN...be assured of: income eligible for
program, no felony in the past 5 years, not on
the life-time sex offender registry

CANNOT...information about tenant’s tenancy
history

CANNOT...criminal history of family members




Who pays what?

a Tenants are responsible for application fees
and security deposit.
- Security deposits CANNOT exceed 1 month’s rent

a Tenants are responsible for whatever
utilities are not covered in rent.
- Utilities paid by tenant must be in their name

a The HA calculates the portion of the rent
naid by the tenant. The HA pays the
remainder. All rent is paid directly to
andlord.




Who pays what?

The HCV program does not provide free
housing.

The amount of assistance received is based
on 30% of the adjusted household income.

An allowance for utilities is also factored
into the rent calculation. (Depending upon
which utilities the tenant is responsible for

paying)




: What is a Utility

Rosenberg

\Housing Authori Allowance?

Allowahces for Tenant U.S. Department of Housing and Urban OMB Approval Ne. 2577-0169
Furnished Utilities and other g:!':’iz?’;j:l‘ic and indian Housing v Bzl
Services
Locality: Housing Authority of the City of unit Type: Detached House |Date (mmiddlyyyy)
Rosenberg, TX & Mobile Home 4/2015
Utility or Service  Outside City Limits - e Mc;"é'; D°”a'A”;“’;;°“ Yo —=
h A m O d e S t al I Owa n C e fo r t h e Heating a. Natural Gas $11.00) $13.00{ $14.00] $1500] $17.00] $18.00
. b. Bottle Gas/Propane
coO St Of u tl I Itl es n Ot inc I u d e d o Electric $12.00 _s15.00 si600  $18.00] 2000 s2200
d. Electric Heat Pump $5.00 $6.00 $6.00 $7.00 $8.00 $8.00
» L e. Oil/ Other
I n t h e re nt a n d th e fa m | Iy Cooking a. Natural Gas s3.00] s300] s3.00f 500 ss00]  seo0
) b. Bottle Gas/Propane
. H c. Electric $5.00 $6.00 $7.00 $9.00,  $10.00]  $12.00
is therefore responsible for e el _sou] sx
Air Conditioning $13.00] $16.00 $2500{ $34.00] $43.00] $52.00)
H Water Heating  a. Natural Gas $6.00 $7.00]  $10.00]  $12.00] $1400] $16.00
I t [ ] b. Bottle Gas/Propane |
c. Electric $10.00| $12.00| $17.00 $22.00] $25.00{  $28.00
. d. Qil/ Other
n‘ Exa. m p I e . 3 Be d ro O m H O u S e y a- n d Water $21.00] $21.00] $21.00] 3$2300] $26.00] $28.00
. . Sewer $32.00 $32.00 $32.00 $32.00| $32.00] $32.00
tenant is responsible only for sto00] so00] srea| sr0r reoo sia0s
Range / Mi Tenant-purchasing/leasi $12.00]  $12.00{ $12.00 $12.00] $12.00] $12.00
H 1 1 Refri Tenant: i i $13.00] $13.00] $13.00 $13.001 $13.00] $13.00
e I e Ct rl C . T h e H e a-tl n g y C OO kl n g & Other— Monthly Electric Fee $14.24 $14.00]  $14.00]  $14.00, $14.00| _ $14.00] $14.00
. . specify: Monthly Gas Fee $15.30 $15.00]  $15.00  $15.00] $1500] $15.00] $15.00]
i Utility or Service r M
Water heating are electric. All T e TE% e, it e e o o monis
] . rented. Caoking $ 9
Name of Family Other Electric $ 7
appliances supplied by owner. S ——
'Water Heating $ 22
Address of Unit \Water $ 0
Sewer $
Trash Collection $
Range / Microwave $
Refrigerator . $ 0
Other $ 0
Number of Bedrooms S Other s 14
S o - Total 5 144

el ar S
7 Certified
§ Compliancer Y,

form HUD-52667 (09/14)
The Nelrod Company 2/2015 Update ref. Handbook 7420.8




@ What is a Payment
Hofs‘isi'm Standard

a The maximum monthly assistance payment
for a family assisted in the voucher program
(before deducting the total tenant payment
by the family) Gross Rent = Rent + Utility Allowance

Bedroom 2 3
Size

Fair Mkt. 676 764 937 1276 1631
Rent (FMR)

Payment /743 840 1030 1403 1794

Standard
(110% of FMR)




Rosenberg

| /\y How is tenant’s rent
determined?

a Example:
Tenant has 3 children,
Income: wages of $16,040 annually,
Deductions: $1440 dependent deduction
$2600 annual child care expense.

a $16040 income $1250 monthly rent
— 4040 deductions + 150 utility allowance
$12,000/12 =$1000 x .3=%300 $1400 gross rent

a  $1400 gross rent $1250
— 300 family share -1100

$1100 RHA rental assistance $ 150 tenant rent




Rosenﬁ‘;\y
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What paperwork is

required?

a Initially - New Owner Certification Packet

BN

NEW OWNER IDENTIFICATION FORM

L i y

returned pletion,

NUMBER PLEASE PRINT:

NAME:

ADDRESS:

ndirsswhare th chck 10 b maled <ot b tenant’s )

Date of Birth:

“Phore number; E-mail Address,

ifyou stated gency is an “LLC", pl 'g two options best

describes your agency:

Limited Liability COMPANY
Limited Uability CORPORATION

p.0. r delivery of your

'SOCIAL SECURITY #/FEDERAL L. #

Wt mteh sbove e fo 109 reporing.“an " st acaable

e, FomLE:

mee s _an emwon: _Higanic
e e honspanc

NAME(S) OF ANY OR AL OTHER PERSON(S) ON DEED OR MORTGAGE:

AL DISCLOSE THEIR.
CONFLICT OF INTEREST.

ARE \N ELECTED OFFICIAL?. . IFYES, please
disclose the position you hold:.

Plesse provid thefolowing ters slong with ths for:
1. The attached W fled out.

2. Copy of Vald Government sued 1D

2

3

- W-9 Request for Taxpayer G Fomohe
%”:L"'xﬂ” Number and i i requester. Do not

i

e
‘i O incivcuavscle proprietor [ C Comporation (S Gomporation [ Patrarsnip [ Trustistate:
o f— emtcns
3 ISP —

§ [ T

& Gy, s, and 21 G008 |117 Lane Drive, Suite 18

H Rosenberg, TX 77471

IZRIN_Taxpayer identification Number (TIN]

Entor your TN n the appropriate box-Tha I provided st malc e s v o i Name” e | Soea secury mumber
S50, Howser, ora

ez, LT

et
T onpage>.

numbor o nter,

T

XX Certiication

Under penaios o prkay, | cary ot

g, ety
e @melsh

nd
3. 1ama US. ctzen o the U, peson (detned bekowl.

e, P
o

mocgage
bt e (28, g
TN Sea e

gerneraly,
o poge &

I r—
Here | US'pursons

General Instructions
references et e ntral Revee Cods urless otervise

pees
Purpose of Form

A s rquired oo an nfomation retum it he RS must
‘Ot your corec axpayer endfation e (TN) o repors, o

Note 4 requeser gives you & o ofr i Form V- o raauest
Jour TN, o must s the requester o 113 Substantiad sl
ot Fom W,

Dainition of U, persan.Forfedra ax puposes, you are-
Consicersd U8, parson Y00 re

« Aninciicual who's 8 US. ciizen or s, esicnt allen,

« A parnershi, coporation,company, o asaciation created or

of etk or cortrbutions you mace toan IRA.
s

A domestec st (4 defd in Regulaons section 30177017

10 rovide your st TN to e person equestng (e
Fequesie) and, when appicabl,

2xcn sy orlgn parors share oficom fom such bxainees.

. Carty nat e
s o 0 oD e e Tt 3 D 8 el P
Srasie £ yov e 0.5 P taris s
a0 205, et
oo US pasonya e U

ot subjec o tha Wi L on foreon Patrars shace of

G o WS e 20

Government Issued ID

Proof of Ownership

Social Security Card/SS-4
Foreclosure Act of 2009
Violence Against Women Act
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What paperwork is

requi

red?

a Ins DECtiOn —Request for Inspection, Request for Tenancy Approval,

Lead paint disclosure

REQUEST FOR INSPECTION

PHOXE:
ADIDRESS:
STREET Iy i
FORMER LANDLORD AND TELEPHONE:
FAMILY COMPOSTTION:
ADDRESS OF UNI
STREET ADDERESS APTH

Zar

DOES THE APPLIC ROW: [ JYES [ )ND

NUMBER OF BEDROOMS
SQUARE FEET:
MOBILE HOME

AMOUNT OF RENT REQU
YEAR UNIT WAS BU
TYPE: HOUSE APT. DUPL

CONDOMINUM

IS UNIT AIR CONDITIONED? 1 IYES )N
WHO WILL FURNISH STOVE? i JOWNER { ) TENANT
WHO W

- FURNISH REFRIGERATOR? {  JOWNER { ) TENANT

X

FLECTHIC GA% WATER SEWER TRASH WATER HEATING
AMOUNT OF SECURITY OF DEPOSIT REQUESTED $
HAS THE SECURITY DEPOSIT B

NAME OF OWNER: PHONE:
OWNER'S REPRESENTATIVE: FPHC

HAP CHECKS PAYALBE TO:
*CHECKS MAILED TO:

Street Address City, State Zip Code

PLEASE FRAVEE A COIT OF THE FOLLOWEG:

L coey {DIED OF TRIST, TATFMENT, PROPERTY TAX STATEMFNT).
3 COPY OF VAL GOVERMMENT BSUE I
1 COPYSOCEALSECURITY CARD ASTH OF COFY OF [R5 FORM 554 FOR L% NUMBER

A4 ATEMS 13 CANBE EMATLED ghaiirenterghysng OR FAXTD 181201 2908

U.5. Depariment of Howsing OMB Apprival Na. 25770150
and Urban Development [y Ty
Cfcer of Puiske sed Indian Housing Tenant 19

Request for Tenancy Approval
Housing Cholce Voucher Program
- ™ [

b dade “MMmhtlm“mm-d mﬂ 0 cofwaton o intrmaton Thee . nm’q nd
Y s o e L At e A R A W e g

i bt ot ity P b i s o S5, i a9 431
B i e P e S e T o e
; = : e T

(o
e o

12 Owners Certificatons.

unassisiectomparabie unts. OWRers of projects with more than 4 units must
‘Complete the Tollowing section for most recently leased comparable
Gnassisted units within the premises.

Date Rented | Rental Amourt

o 8 P g by 2 e
Hipt==r > daaind

Bpseaperg Tx JTaN BIwN0ak 1858 F 8200500
I Y

i ] |

Propossd et |7 a

T Trve o enaihpatar
OlHghRise [ Clee Horme Corvaried [l Row Home/Garden Agt. [ TweTaves Fardy (Duplex)
] Mobile Home ] Cider Mu-Famiy L1 Single Farvy Cutached

10 118 v e ubontn g of by
Secton 207 |_] Section 221 {)INEMEY ] Seetion 298 (nscred o neninsured) [ Seeton 515 Reral Deveioprent

[ Hern [ Taxcrec

] Ot twicrcm e oty ncuting ey Sace o Lot Sty

11 Lrisen and dpctancen
Eya T Uniens dharmien wessted babms.
™ Specity o brps ety | Pedbr

Feaing. ] Katursl Gas [ Electric [ Bottle Gas CJoa

Sokien O hstural Gas CEwcne [ Bottie Gas Clow

Wortnr Hastng ] Hatursl Gas I Electie [ Bottle Gas CJoa

r—

Ienr——

s Conmmmang

oo ity

MAPFY Sotwars ing - Previcet sdtins am ctcis Page 1 ot o HUDAZT (067003
KB 01062013 1ol Handboos T420.4

L e e e e e e e

based paint disclosure requirements do ot apply because tis
Promety was buit o or afer January 1, 1976.

he unt, common aress senicing the urit and extercr painted
Sirfacas associated with Such uni or comman areas have bean found to e
loackhased_paint fios by 4 lsad-based pairt inspector cortfed under the.
Federal cetfcation program or under a federaly accredted Stae.certifeaton

A completed statemert is stisched containing disclosure of known
ormaton on lead based paint andior lead based paint hazards in the uni,
common areas or exterior palntad surfaces, including a statement that the
‘ot has provided the Iead hiazard infermaton pamphlet o the famiy.

13, The PHA has not screened the family's behavior or sultabiltyfor
tenancy. Such screening s the owner's own responsibilty.

b  chitg
grandoarent. grandchi sstr e brother of any member of e amiy. Unless the PHA

1.
HUD tenaney addendo.

15 The
appraved.

‘Speroving 136G of the Uni. natwihstanding such reationshi, iould provids.
ora

Prntor Type Name of OwrerOner Representatve

Print o Type Name of Househald Head

Sgnature Signature Household Hoad)
Business Address Present Address of Family (steet acress, spariment no., iy, Sate &.2p code)
Telophons Number Date (mmicdyyyy) | Telephone Number Date (ki)
HAPPY Software, Inc. - Previous editions are cbsdlete g form HUD-52517 (06120031
KB 03/0612013 tef. Handbook 7420 8




Rosenbe:g What paperwork iS

HousingAuthori req u | red?
» HAP Contract & Lease

i i U.S. Department of Housing - -
HHOAu;Igg AtSSIitance Payments Contract and Urban Development B. Utilities and Appliances
(HAP Contract) ) Offce of Public and Indian Housing The cuner pay et the utites AN "0". The tnant shal provide of peyfor the UiBtIes and BppInCes
Section 8 Tenant-Based Assistance ¥4 T Unies e cowmer snall pary Sor sl uliens Bnd Bppbances pravided by (e cwner
Housing Choice Voucher Program Tem Speciy Fusl Type Frovided By | _Padgy
Tenant ID
£nan Heating O Metwal Gas O Eectre [ Botte Gas CJOH
Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A.) Cooking O Matwral Gas [ Etectic [ Bottle Gas 0l
1. Contents of Contract - )
This HIAP contract has three parts: Water Heating [ Matwal Gas [ Electrc [ Bottle Gas  Cloil
Part A: Contract Tnformation -
Part B: Body of Contract Other Claciric
Part C: Tenancy Addednum \Watar
2. Tenant
Sewer
Trash Callection
3. Contract Unit
Ait Conditioning
Refrigerator
4. Household Range/Miceo
The following persons may reside in the unit. Other persons may not be added to the household without prior written approval of
the owner and the PHA. Other (specify)
Signatures:
Public Housing Agency Owner
RD!QHH! Heuslr_\l ﬂmg!k'
Pt or Tyme Name of PHA Print or Type Hame of Cwnar
Sgranm Sgranre
5. Initial Lease Term

The initial lease term begins on (mm/dd/éyyyy): Pt ¢ Ty Name and Tile of Signatory Print o Tyrss Hisma and T of Sgnstey

The initial lease term ends on (mm/dd/yyyy):

Dt { vy Dute (mmioohyyy)
6. Initial Rent to Owner
The initial rent to owner is: S__0.00
. ) Mail Payments To:
During the initial lease term, the owner may not raise the rent to owner Pay
7. Initial Housing Assistance Payment =
The AP contract term commences on the first day of the initial lease term. At the beginning of the TAP contract term, the amount -
of the housing assistance payment by the PHA to the owner is 3, per month.
The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term . Seste, TP
in accordance with HUD requirements.
HAPFY Software. Inc. Page 20f 2 fom HUD-52641 (05/2014)
HAPPY Software. Inc. Page 10f2 form HUD-52641 (09/2014) KB 11032015 red Handbook 74208

KB 11/03/2015 ref Handbook 7420.8




HCV Process

Tenant will come to you with a voucher.

The voucher indicates he/she is eligible for
housing assistance.

Review the voucher; which will indicate the
issue & expiration dates as well as the

number of bedrooms the family qualifies

for.

In some cases, thefamily- maev:uaéﬁéiﬁfe.ed their
voucher size, but.check.w ith-the.housing ...

This collection of information s authorzed u r)derSe DonEo‘ftheUS Housing Act of 1937 (42 U.S.C. 1437f).  The. information is used to a uihonzea fanmily to look
an eliggble yunit and spedfies the size of the unit. The information also sets forth the family's abSgations nderihnDssaie Housing Ass e Program.
O I ‘ e t O I I I a e S ire document before cx:lmp fating formn Waucher Murber
il N bBlow. Type or print clearly. 0697
- Insert unit siza in number of bedrooms. (This is the number of bedrooms for which the Family qualifies, 1. Lhnit Seze
and s used in determin ng!hearr‘ou o fasss1anoetobep¢dcnbeh alf of the Family to the owner.) 2
Date \l'oucher Is s ed [rnmiddfmy] 2, Issus Date imm/adinyyy]
Insert actual ucher is issued to the Family. 12129,“201 5
Date \l'ouch r Expires {mimid Idfﬂrw] . Expiration Date (mmid
Insert date sixty days after date Voucher is issued. (See Section € of this form.) 5?,‘201 6
. Date Exi Eension Expires {if appl cable][rrm ddiyyyy ) & Extension Expires {immiddiyyyy)
|See Section 6. Fihs farm}
5. Mame of Famity Representative 5. Signaturs of Farmily Representasiv Date Sigred {mmidayyyy)

ame of Public Housing Agency (Pra)

Rosenberg Housing Authority

3. Mame and Tike of SHa Officeal 9. Signature of PHA Oificial i Dtz Signed (mmsidd iy b




HCV Process

a Use your normal process to screen the
applicants.

o A family’s eligibility for the program does not
guarantee the family will be good tenants

a Fill out the yellow inspection packet

completely. (Instructions in your packet or call
the RHA)

a Return the yellow inspection packet to the
housing office.




Inspection Pkt.
Approval Process

Once an Inspection Packet is turned in...

a Contacted by RHA to ensure proper ownership
of the property (New Owner Certification Pkt)

a The unit will be compared to the Payment
Standard (Maximum paid by HA for each bedroom
Size)

a The unit will be compared to other comparable
units and determine the reasonable rent

o Requires 3 comparables from same area w/ similar
age, square footage, & bedroom size)




Inspection Process

Once the Inspection Packet is approved...

a Contacted to schedule an inspection (mgr.,
landlord, authorized rep. must be present at
the inspection)

a If the unit fails, a letter will be sent
indicating the needed repairs

%

/-:9 . Ay
L%ed




B i Inspection Process

a After reviewing the repair list, you have the
choice whether to complete the repairs to
put the unit on the program, or refuse to

complete them and the tenant must find
another unit.

a If the unit does not pass, the inspection will
ne rescheduled one time

a If the unit does not pass after the second
inspection, the Inspection packet will be

denied. WEH

£ ‘756‘9‘] r~

£
Loed




Common Failed Items

a Bathroom either doesn’t have a working
vent fan or window that opens

a Doors have inoperable locks or locks
installed that require a key to open from the
inside

a Missing covers on outlets and switches

a Exposed, cracked, frayed wiring or wiring
not properly secured

a Electrical boxes missing knockouts or open
spaces in boxes without breakers or blanks

%

y A
L%%ed




Common Failed Items

a Unit lacks an operable smoke detector in
one or more sleeping rooms or other
required spaces

Apartment numbers are not visible
Wooden fencing is broken

Stove burners that do not work or have
missing knobs.

a Front & Back yards not mowed or trash

- /debris in yard or premises %

; -
L%eaq g




The HAP Contract

Signed after the unit passes inspection

The Housing Assistance Payment Contract is a
legally binding agreement between the owner and
the RHA which controls payments made to the
owner on behalf of the family.

Signed by the RHA & Owner and signifies final
approval for a selected family to occupy the unit.

You will be notified, thereafter, by Lease
Addendum any time there is a change in the HAP
or the tenant payment.




When do | receive
my rental payment

The unit must first pass inspection

The Housing Assistance Payment Contract
must be signed.

a The first payment may take up to two weeks
to arrive;

a Thereafter, the Housing Authority makes
every effort to get payments to the landlord
on or around the first of each month. All
payments are sent via first class mail.




. : Responsibilities of HA,
Rqsenber .
g;m Landlord & Tenant

Housing
Authority

The Participant has
already signed a

Voucher agreement
with the Housing
Authority.

%
%
(O

Tenant/
«—— Rental . Participant
- . Agreement -.




Rosenberg

\ Housing Authori

A\y Responsibilities of HA,
Landlord & Tenant

After the dwelling

passes inspection, Housing
the Owner signs a Authority
Housing Assistance -

Payments (HAP)

Contract with the 7

Housing QR & <

Authority. Q‘Tsﬁ"b %
C.)O

Tenant/
«— Rental . Participant
- Agreement



. : Responsibilities of HA,
;j' Rqsenber .
Landlord & Tenant

The Owner has :
Housing

two separate Authority

agreements. .

One with the

Tenant,

and one RS
T D

with the % &

Housing

Authority.

Tenant/
Owner
- . Agreement -.




. : Responsibilities of HA,
| Rosenberg "\
“ Landlord & Tenant

Housing The Housing
Apthority Authority is

not a party to
. the Rental
%(/ Agreement.

(8)
.

Tenant/
Owner
- ; Agreement :




. Rm Responsibilities of HA,
Landlord & Tenant

_ . Must attach Tenancy
The Owner Housing Addendum to Lease.

abides by Authority . Must maintain unit
the HAP __ according to HQS Stds.

Contract and Leasg must exist w/ tenant
Rent is reasonable.

ensures that . Rent on HAP Contract is all

the Tenant QA & that is collected

i K& . Family is residing in the unit
complies S 4l 7. Family does not have any
with the O interest in the unit.
| ease. . Must not discriminate.

Tenant/
Participant

«~—— Rental .
Agreement




Rosenberg

Landlord & Tenant

Tl

A\y Responsibilities of HA,

Must abide by the terms of
the lease and not repeated
or serious violations to it.
2. Provide written notice to HA
and owner before moving

Housing The Tenant
Authority ER SIGpa.rate
obligations

under the

out.

3. Only tenant and authorized lease and
family members reside in the Voucher
unit.

4. Provide written notice to HA agreement.

before adding/removing
family members.

5. Must not engage in drug-
related or violent criminal
activity.

Must not sublease the unit.

Must not damage the unit.

Tenant/
Participant

N o



. : Responsibilities of HA,
;j' Rqsenber .
Landlord & Tenant

Housing
Authority

Housing Authorit
monitors compliancE\gmN
ith the Voucher and thetems

- HAP Contract W
Tenant/
Owner
© —— Rental  ——{ * participant
- ,_ Agreement -.




Contact the RHA

a If the family fails to pay their portion of
rent.

a You discover damage to the unit which was
caused by the tenant.

a The tenant has unauthorized occupants

a You have issued the tenant a lease violation
Oor ah eviction notice.

p—



A
A
]
]
]
A
A
A
]
]

Documents in
your packet

Benefits of the HCV Program Brochure
Fair Housing Brochure

A Good Place to Live (Inspections)
VAWA Brochure

Landlord Info for HCV

Property Owner’s Guide to Lease-Up
ATTN Landlords (filling out the RTA)
Payment Standards & Utility Allowances
HAP Contract

Protecting Tenants at Foreclosure
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